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CRISIS ASSESSMENT, INTERVENTION & RESPONSE PLAN 



Dear Colleague: 
 
It is the highest priority of the college to provide a safe learning environment and workplace for 
our students and staff.  With that goal in mind, preparation is the best strategy to avoid or 
reduce incidents.  Past tragedies occurring on college and high school campuses has heightened 
our awareness and led us to be proactive in assessment and intervention practices.  This booklet 
will provide a framework for those who may encounter a troubled student or employee and 
identify helpful resources. 
 
I wish to express my appreciation to our colleagues who helped with the development and 
implementation of this helpful and timely project.  Thank you to Dr. Lucinda Aborn, Dean of 
Disabled Student Programs and Services; Richard Bukowiecki, Chief of Campus Police; and Gary 
Cain, Coordinator of Judicial Affairs, who worked together to write and format the booklet under 
the leadership of Nancy Montgomery , Coordinator of Student Health Services.  Many other 
Student Services members gave valuable input as well.   
 
Thank you to everyone who had a hand in creating this valuable resource.  Please take some 
time to review this booklet and develop a plan for how you can apply this information in your 
campus role.  The information provided in this booklet may help you assist a person in need or 
prevent a crisis. 
 
Thank you for your attention. 
 
Sincerely, 
 
 
 
President/Superintendent 

 

CERRITOS COMMUNITY COLLEGE DISTRICT
11110 ALONDRA BOULEVARD   •   NORWALK, CA 90650‐6292  •   (562) 860‐2451  •     FAX (562) 860‐1104 

Office of the President 
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CRISIS ASSESSMENT, INTERVENTION & RESPONSE PLAN 



Crisis Assessment, Intervention and Response 
(CAIR) 
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Cerritos College 
CAIR Referral Form 

  
 

REFERRAL FOR… 
   STUDENT CONDUCT CODE VIOLATION  
   BEHAVIOR OF CONCERN 

 
Please complete this electronic form as fully as possible.  Click into grey fields.  Fields will grow as needed.   The information you 
share may be made available to the student and should reflect only what you have observed or of which you have first hand 
knowledge.  
 
Student’s Name:

     

 ID: 

     

 
 
Date(s) of incident(s): 

     

 Date of Report: 

     

 
 
Reported by:  

     

 Department: 

     

 Contact phone: 

     

 
 
Check any that apply:  
 

 Disruptive behavior; continual or willful disobedience and/or defiance of authority; habitual profanity vulgarity or 
abuse of District personnel 

 Assault or battery, abuse, or any threat of force or violence directed toward any member of the college 
community or campus visitor engaged in authorized activities. 

 Dishonesty, such as cheating, or knowingly furnishing false information to the college. 

 Unauthorized entry to or use of the college facilities. 

 Forgery, alteration, or misuse of college documents, records, or information to the college. 

 Obstruction or disruption of classes, administration, disciplinary procedures, or authorized college activities. 

 Theft of or damage to property or possession of stolen property belonging to the college, a member of the 
college community, or a campus visitor. 

 Disorderly, lewd, indecent, or offensive conduct. 

 Obscene, libelous, or slanderous expression, or expression which so incites students as to create a clear and 
present danger of the commission of unlawful acts on the college’s campus, the violation of lawful college 
regulations or the substantial disruption of the college’s orderly operation. 

 Violation of college rules and regulations including those concerning student organizations, the use of college 
facilities, or the time place and manner of public expression or distribution of materials. 

 Use, possession, distribution of alcoholic beverages, narcotics, hallucinogenic drugs, marijuana, or other 
dangerous drugs; or presence on campus while under the influence alcoholic beverages, narcotics, 
hallucinogenic drugs, marijuana, or other dangerous drugs, except as expressly permitted by law. 

 Possession, while on the college campus or at an on or off-campus college sponsored function, of any of the 
following weapons (except persons given permission by the college president or his or her designated 
representatives or members of law enforcement agencies, such as police officers): any instrument or weapon of 
the kind commonly known as blackjack, sling shot, fire bomb, billy club, sandclub, sandbag, metal knuckles,; 
any dirk, dagger, firearm (loaded or unloaded), such a pistol, revolver, rifle, etc.; any knife having a blade longer 
than two and a half inches; folding knife that locks into place; any switchblade longer than two inches; any razor 
with an unguarded blade; any metal pipe or bar used or intended to be used as a club; or any item used to 
threaten bodily harm. 

 Other behavior of concern as outlined on the next page 



 

 

 

The behavior of concern occurred as described below (Indication intervention or action you have already 
taken.  Please utilize “Student Conduct Statement: (Judicial Affairs Website) and attach any additional documents):  
 
 
 

 
 

 
 
The following action is requested: 
 

 NO ACTION NEEDED. FOR DOCUMENTATION ONLY 
 

 INFORMAL CONSULTATION REFERRAL  
The reporter may request a consultation with CAIR.  The student may or may not be notified of the report but may not necessarily be 
required to meet with a school official. Informal referrals are for relatively minor violations or concerns and may be retained to 
determine if a pattern of behavior is observed that may lead to formal action.  An informal referral will not necessarily result in any 
specific action. 
 

 FORMAL DISCIPLINARY or CONCERN REFERRAL 
The student and/or the reporter will meet with college official(s) to determine the appropriate level of disciplinary action as outlined in 
the College Catalog. Students have full rights of due process at outlined in the College Catalog. Formal Disciplinary Action becomes 
part of a students permanent discipline file. 
 
 
Please submit electronically or in hard copy to:  
Coordinator of Judicial Affairs 
 
 



LEVEL I – WARNING SIGNALS

uncomfortable feeling you have rather than an observable or 

• 
Tardiness and increased absences

• Change in behavior
 

sad, crying

• 
 Significant change in the way the student interacts with 

staff and/or students

• 

WHAT I SHOULD DO

• 

• Invite the student to discuss problems that may be 

during your office hours.

• 

concern.

• Inquire as to what circumstances may be causing the 
changes in behavior (document).

• Refer to appropriate student services.

• Reference the class syllabus and college catalog.

• Talk with Dept. Chair, Evening Facilitator, or Dean.

WHAT I SHOULD DO

• If you feel safe, meet with the student one-on-one.

• Brainstorm with your Department Chair or Dean. Con-
sider asking them to join you with the student.

• Express your interest in the student’s well being.

• 
describe the problem behavior.

• Set clear guidelines regarding appropriate behavior.

• Walk the student to the Health Center.

• 
to; Coordinator of Judicial Affairs 

 Gary Cain Ext. 2472

• OR contact a member of CAIR
 Campus Police Chief 
 Richard Bukowiecki Ext. 2330
 Coordinator of Student Health Services
 Nancy Montgomery Ext. 7830
 Dean of DSPS Lucinda Aborn Ext. 2334

WHAT I SHOULD DO

• Immediately call Campus Police, 911

• Remain calm, do not engage in argument.

• Keep distance between you and the student.

• Allow the student a way to exit; do not allow yourself 
-

• Ask the student to leave.

• If the student refuses to leave, remove yourself and 

• 
CAIR

LEVEL II – MODERATE RISK

• 

• 

 

• Threats to harm self or others disclosed either in a direct 
or disguised manner 

 
assignments

• Withdrawn behavior of increasing concern
 Vacant stare, crying or deep sadness

• 
students

 

• 

LEVEL III – EXTREME RISK

Danger to self or others.

• 
that you have previously discussed

• Aggressive and threatening behavior or gestures

• 
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I will… 

• Introduce myself 
• Call the student by name 
• Keep my cool 
• Listen without correcting or arguing  
•  Say “Let me make sure I understand your 

concern. ” 

• Make “I” statements 
• Avoid “You” statements 
• Answer with a “yes” 
• Avoid sarcasm, humor, excuses, and blame 
• Lower my voice and speak slowly 
• Allow time to elapse before I respond 
• Create time and/or space 
• Move to a quiet, but safe, area 
• Graciously hand it off to someone else, if 

necessary

                          (562) 860-2451 ext. 2321 
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Relevant District Policies and Procedures 

 

BP 5500 STANDARDS OF CONDUCT  
 
References:  
Education Code, Sections 66300 and 66301;  
Accreditation Standard II.A.7.b  
 
 
The President/Superintendent shall establish procedures for the imposition of discipline on students in 
accordance with the requirements for due process of the state and federal laws and regulations.  
 
The procedures shall clearly define the conduct that is subject to discipline, and shall identify potential 
disciplinary actions, including but not limited to the removal, suspension, or expulsion of a student.  
 
Due process requires that in all significant disciplinary situations, a student is informed of charges against 
him/her, is given an opportunity to refute them, and has the opportunity to appeal a decision.  
 
The Board of Trustees shall consider any recommendation from the President/ Superintendent for 
expulsion. The Board of Trustees shall consider an expulsion recommendation in closed session unless 
the student requests that the matter be considered in a public meeting. Final action by the Board of 
Trustees on the expulsion shall be taken at a public meeting.  
 
The procedures shall be made widely available to students through the College catalog and other means.  
 
Students enrolling in Cerritos College assume an obligation to abide by all District regulations on District-
owned or controlled property or at District-sponsored or supervised functions.  
 
Students who fail to adhere to District regulations are subject to disciplinary actions.  
 
In all disciplinary actions, the student shall be informed of the nature of the charges against him/her and 
given a fair opportunity to refute them. The District shall not be arbitrary in its actions.  
 
The following conduct while on District-owned or controlled property or at District-sponsored or supervised 
functions shall constitute good cause for discipline, including but not limited to the removal, suspension, or 
expulsion of a student.  



 
1.  Assault, battery, or any threat of force or violence, or causing, attempting to cause, or threatening 

to cause physical injury to another person.  
2.  Possession, use, sale, or otherwise furnishing any firearm, knife, explosive, or other dangerous 

object or chemical, including but not limited to any facsimile firearm, knife, or explosive on District-
owned or controlled property or at District-sponsored or supervised functions without the prior 
authorization of the President/Superintendent or designee.  

3.  Unlawful possession, use, sale, offer to sell, or furnishing, or being under the influence of, any 
controlled substance listed in Chapter 2 (commencing with Section 11053) of Division 10 of the 
California Health and Safety Code, an alcoholic beverage, or an intoxicant of any kind; or unlawful 
possession of, or offering, arranging, or negotiating the sale of any drug paraphernalia, as defined 
in California Health and Safety Code, Section 11014.5.  

4.   Committing or attempting to commit robbery or extortion.  
5. Theft, attempted theft of, or willful damage to District property or property in the possession of, or 

owned by, a member of the college community or knowingly receiving stolen property or private 
property on District premises.  

6.  Willful or persistent smoking in any area where smoking has been prohibited by law or by 
regulation of the District.  

7.   Committing sexual harassment as defined by law or by District policies and procedures.  
8.  Engaging in harassing or discriminatory behavior based on race, religious creed, color, national 

origin, ancestry, physical disability, mental disability, medical condition, marital status, sex, age, 
sexual orientation, or any other status protected by law.  

9.  Willful misconduct that results in injury or death to a student or to District personnel or that results 
in cutting, defacing, or other injury to any real or personal property owned by the District or on 
campus.  

10. Disruptive behavior, continual or willful disobedience and/or persistent defiance of the authority, 
habitual profanity or vulgarity, or abuse of District personnel or where the presence of the student 
causes a continuing danger to the physical safety of students or others.  

11. Cheating, plagiarism (including plagiarism in a student publication), or engaging in other academic 
dishonesty.  

12. Misrepresentation and/or impersonation, including arranging for or allowing another individual to 
impersonate or otherwise misrepresent himself or herself to be a student.  

13. Plagiarism, in individual or group work or in a student publication, including the act of taking the 
ideas, works or specific substantive material of another and offering them as one’s own without 
giving credit to the source.  

14. Dishonesty, forgery; alteration or misuse of District documents, records, or identification; or 
knowingly furnishing false information to the District.  

15. Unauthorized entry upon, into, or use of District facilities, either in person or in an online 
environment.  

16. Lewd, Indecent or obscene conduct on District-owned or controlled property, or at District-
sponsored or supervised functions.  

17. Engaging in expression that is obscene; libelous or slanderous; or that so incites students as to 
create a clear and present danger of the commission of unlawful acts on college premises, or the 
violation or lawful District administrative procedures, or the substantial disruption of the orderly 
operation of the District.  

18. Persistent, serious misconduct where other means of correction have failed to bring about proper      
      conduct.  
19. Unauthorized preparation, giving, selling, transfer, distribution, or publication, for any commercial 

purpose, of any contemporaneous recording of an academic presentation in a classroom or 
equivalent site of instruction, including but not limited to handwritten or typewritten class notes, 
except as permitted by any Board policy or administrative procedure.  



20. Unauthorized use of audio, video or other listening, recording or transmitting device in classroom, 
service area or district activity without prior consent of the instructor, service area manager, or 
activity advisor except as necessary for reasonable accommodation.  

21. Sexual assault and/or battery; rape, including acquaintance rape; or physical abuse of another 
person.  

22. Misrepresentation of oneself or of an organization to be an agent of the District.  
23. Continued disruption on or off District property of the District’s educational or student services 

activities, administrative functions and procedures, public service functions, authorized curricular 
or co curricular activities, other functions or prevention of authorized guests from carrying out the 
purpose for which they are on District property.   

24. Abuse of any person or any possession of any person, on District-owned or controlled property. 
25. Violation of state or local laws, Board Policies, or administrative procedures concerning the 

registration of student organizations, the use of District facilities, or the time , place, and manner of 
public expression.  

26. Abusive behavior directed toward coercion of, or hazing of a member of the college community.  
27. Violation of Board policies or administrative procedures governing the use of student user 

accounts, computers, and telecommunication resources, including but not limited to the 
unauthorized entry, opening , or viewing of a file; the unauthorized use of another individual’s 
identification and password; arranging for, allowing, and/or impersonation of one person by 
another; sending obscene or abusive messages or files; and/or impersonation of one person by 
another; sending obscene or abusive messages or files; and/or of computing facilities to interfere 
with the work of another student or employee of the District.  

28. Engaging in physical or verbal disruption, intimidation, or harassment of such severity or 
pervasiveness as to have the purpose or effect of unreasonably interfering with a student’s 
academic performance, or District employee’s work performance, or of creating an intimidating, 
hostile or offensive educational or work environment.  

29. Violation of duly issued restraining order; stalking, and/or a pattern of conduct with intent to follow, 
alarm, or harass another person, and which causes the person to reasonably fear for his or her 
safety, and where the pattern of conduct persisted after the person has demanded that the pattern 
of conduct cease.  

30. Failure to identify oneself when requested to do so by District officials acting in the performance of 
their duties.  

31. Any other cause not listed above which is identified as “Good Cause” by the Educational Code or 
that disrupts the college, its mission, or campus life.  

 



 AP 5520 STUDENT DISCIPLINE PROCEDURES  
 
References:  
Education Code, Sections 66017, 66300, 72122, and 76030  
 
Judicial Programs should contribute to the teaching of appropriate individual and group behavior as well 
as to protecting the campus community from disruption and harm. The Programs should be conducted in 
ways that will serve to foster the ethical development and personal integrity of students and the promotion 
of an environment that is in accord with the overall educational goals of the institution.  
 
The Office of Judicial Affairs is responsible for the student conduct and disciplinary procedures of the 
college. Inquiries should be directed to the Coordinator of Judicial Affairs in the Office of Student 
Activities.  
 
DISCIPLINARY PROCEDURES AND SANCTIONS  
 
Disciplinary Sanctions  
 

Official Reprimand – Defined as an admonishment or warning that becomes part of a student’s file 
and is considered in the event of future violations.  

1. May be initiated by any faculty or College manager and sent in writing to the Office of Judicial 
Affairs.  

2. The Coordinator of Judicial Affairs Disciplinary Officer shall determine if there exists good and 
sufficient reason to initiate disciplinary action and student should be notified of such actions.  

 
Disciplinary Probation – Defined as disciplinary action that may include, but is not limited to, 

exclusion of the individual from designated co-curricular activities of the college community.  
1. Shall be initiated by the Office of Judicial Affairs.  
2. The nature of the misconduct, dates, time and place, and length of probation shall be placed in 

writing. Written copies shall be sent to the student and copies filed with the Office of Judicial Affairs.  
 
Instructor Removal – Defined as instructor-initiated removal of a student from his or her class when 

the student has interfered with the instructional process. Duration will be for the day of the removal 
and the next class meeting.  

1. The instructor or Instructional Dean shall immediately report the removal to the Office of Judicial     
         Affairs for appropriate action such as official reprimand, suspension, or recommendation of       
         expulsion. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
Immediate Interim Suspension - The President/Superintendent may order immediate suspension of a 
student where he or she concludes that immediate suspension is required to protect lives or property and 
to ensure the maintenance of order. In cases where an interim suspension has been ordered, the time 
limits contained in these procedures shall not apply, and all hearing rights, including the right to a formal 
hearing where a long-term suspension or expulsion is recommended, will be afforded to the student within 
ten instructional days.  
 
Suspension - Defined as exclusion from the College for a specified period of time.  
1. Suspensions shall be initiated by the President/Superintendent or designee.  
2. The duration of the suspension from one or more classes shall be for a period of up to ten days of 

instruction, for the remainder of the academic term, or from all classes and activities of the community 
college for one or more terms.  

3. There may be an immediate suspension when necessary to protect lives or property and to insure the 
maintenance of order pending a hearing within ten instructional days.  

 
Expulsion - Defined as the removal of a student from any and all classes of the College.  
1. Only the Board of Trustees may expel students for “Good Cause” or when other means of correction 

fail to bring about proper conduct of a student.  
2. The duration of the expulsion may be indefinitely.  
3. The expulsion is noted in the permanent file of the student.  
4. Re-admittance after expulsion requires Board approval.  
 
Hearing Board  
In all cases when the Disciplinary Officer or designee has initiated disciplinary action, the student, within 
five instructional days following notification of the action, may convey to the Vice President of Student 
Services, in writing: 
1. Concurrence with the decision; or  
2. A grievance challenging the action.  
If a grievance challenging the action is filed, a hearing will be conducted  



Procedures for a Hearing, Disposition, and Imposition of Sanctions  
 
1. Written notice of a hearing shall be mailed or delivered to the student. A hearing must be held within ten 

instructional days of the suspension if the suspension is immediate. An instructional day is defined as 
any day Monday through Friday that all normal College business is conducted, both in the classroom 
and in the administrative offices. All weekend days and College holidays are excluded.  

2. Notice shall include date and place of hearing, a statement of all charges, a copy of applicable policies 
and procedures, the opportunity of the student to appear in person, and the opportunity to present oral 
and documentary evidence.  

3. Hearings shall be conducted in the manner consistent with the orderly conduct of the affairs of the 
College, and which seems to the Hearing Board to be most conducive to the determination of the truth.  

4. All hearings shall be tape recorded. A transcript shall be made available to parties directly involved, at 
their own expense. Transcripts may be redacted to comply with law, policies, and to protect the privacy 
and/or safety of individuals.  

5. Promptly following the hearing, the Hearing Board shall submit the recommendation to the 
President/Superintendent. The President/Superintendent and/or designee shall make the final decision 
on suspensions. A decision of the President/Superintendent to suspend shall be issued to the student 
in writing. Expulsion requires action by the Board of Trustees. A decision of the Board of Trustees to 
impose expulsion shall be reached no later than the next regularly scheduled regular Board meeting 
after the Board receives the recommendation from the President/Superintendent. Notification of the 
Board’s decision regarding expulsion shall be issued to the student in writing after the action by the 
Board.  

 
Time Limits - Any times specified in these procedures may be shortened or lengthened if there is mutual 
concurrence by all parties.  
 
These procedures may change from time to time and may be superseded by current state and federal 
laws and regulations. Otherwise, the College Catalog, which is updated annually, contains the most 
recent information regarding student discipline procedures.  

AP 3540 SEXUAL AND OTHER ASSAULTS ON CAMPUS 
 
References: 
Education Code, Section 67385; 
20 U.S. Code, Section 1092(f); 
34 Code of Federal Regulations, Section 668.46(b)(11) 
 
Any sexual assault or physical abuse, including, but not limited to, rape, as defined by 
California law, whether committed by an employee, student, or member of the public, occurring on District 
property or on an off-campus site or facility maintained by the District or on grounds or facilities 
maintained by a student organization or at a District10 sponsored activity on non-District property is a 
violation of District policies and regulations and is subject to all applicable punishment, including criminal 
procedures and employee or student discipline procedures. (Also see AP 5500, Standards of Student 
Conduct.) 
 
 “Sexual assault” includes but is not limited to, rape, forced sodomy, forced oral copulation, rape by a 
foreign object, sexual battery, or threat of sexual assault. 
 



These written procedures and protocols are designed to ensure victims of sexual assault receive 
treatment and information. (For physical assaults/violence, also see AP 3500, Campus Safety; AP 3510, 
Workplace Violence Plan; and AP 3515, Reporting of Crimes.) 
 
 All students, faculty members, or staff members who allege they are the victims of a sexual assault on 
District property or on an off-campus site or facility maintained by the District or on grounds or facilities 
maintained by a student organization or at a District sponsored activity on non-District property shall be 
provided with information regarding options and assistance available to them. Information shall be 
available from the Campus Police Department, which shall maintain the identity and other information 
about alleged sexual assault victims as confidential unless and until the Chief of Campus Police or 
designee is authorized to release such information. 
 
The Campus Police Department shall provide all alleged victims of sexual assault with the following, upon 
request: 
 

 A copy of the Board Policy and Administrative Procedure regarding sexual  assault; 
 

 A list of personnel on campus who should be notified of the assault and  procedures for such 
notification, if the alleged victim consents; including the  President/Superintendent; Vice President 
of Student Services; Coordinator of  Student Judicial Affairs; Manager of Employment 
Services/Diversity Officer;  and/or the Coordinator of Student Health Services. 

 
 A description of available services and the persons on campus available to provide those services 

if requested. Services and those responsible for providing  or arranging them include: 
 

• transportation to a hospital, if necessary (Campus Police); 
• counseling by a mental health professional in Student Health Services or 
• referral to a counseling center (Student Health Services, Campus  Police); 
• notice to the police, if desired (Campus Police); and 
• a list of other available campus resources or appropriate off-campus  resources (Student 

Health Services, Campus Police). 
 

 A description of each of the following procedures: 
• criminal prosecution; 
• civil prosecution (i.e., lawsuit); 
• District disciplinary procedures for students and/or employees, as  applicable; 
• modification of a student’s individual class schedule; and 
• tutoring, if necessary. 

 
 All alleged victims of sexual assault on District property or on an off-campus site or facility maintained by 
the District or on grounds or facilities maintained by a student organization or at a District-sponsored 
activity on non-District property shall be kept informed, through the Campus Police Department of any 
ongoing investigation.  Information shall include the status of any student of employee disciplinary 
proceedings or appeal; alleged victims of sexual assault are required to maintain any such information in 
confidence, unless the alleged assailant has waived rights to confidentiality. 
 
The District shall maintain the identity of any alleged victim or witness of sexual assault on District 
property, as defined above, in confidence unless the alleged victim or witness specifically waives that right 
to confidentiality. All inquiries from reporters or other media representatives about alleged sexual assaults 
on District property shall be referred to the District's President/Superintendent or designee, who shall work 
with the Chief of Campus Police to assure that all confidentiality rights are maintained. 



Additionally, the Annual Security Report will include a statement regarding the District’s programs to 
prevent sex offenses and procedures that should be followed after a sex offense occurs. The statement 
must include the following: 
 

 A description of educational programs to promote the awareness of rape, acquaintance rape, and 
other forcible and non-forcible sex offenses; 

 
 Procedures to follow if a sex offense occurs, including who should be contacted,  the importance of 

preserving evidence to prove a criminal offense, and to whom  the alleged offense should be 
reported; 

 
 Information on a student’s option to notify appropriate law enforcement  authorities, including on-

campus and local police, and a statement that campus  personnel will assist the student in 
notifying these authorities, if the student so  requests; 

 
 Information for students about existing on- and off-campus counseling, mental  health, or other 

student services for victims of sex offenses; 
 

 Notice to students that the College will change a victim’s academic situation after  an alleged sex 
offense and of the options for those changes, if those changes are requested by the victim and are 
reasonably available; 

 
 Procedures for campus disciplinary action in cases of an alleged sex offense, including a clear 

statement that: 
 

• The accuser and the accused are entitled to the same opportunities to  have others present 
during a disciplinary proceeding; and 

• Both the accuser and the accused must be informed of the outcome of any institutional 
disciplinary proceeding resulting from an alleged sex offense. Compliance with this 
paragraph does not violate the Family Educational Rights and Privacy Act (FERPA). For the 
purposes of this paragraph, the outcome of a disciplinary proceeding means the final 
determination with respect to the alleged sex offense and any sanction that is imposed 
against the accused. 

 A description of the sanctions the campus may impose following a final determination by a 
campus disciplinary proceeding regarding rape, acquaintance rape, or other forcible or non-
forcible sex offenses. 

 Education and Prevention Information 
 
The Campus Police Department, in coordination with the Counseling Services Division, shall: 

 Provide, as part of the College’s established on-campus orientation program, education, and 
prevention information about sexual assault. The information shall be developed in collaboration 
with campus-based and community-based victim advocacy organizations. 

 Post sexual violence prevention and education information on the campus internet website. 
 
 
AP 3550  DRUG AND ALCOHOL FREE ENVIRONMENT AND 

DRUG AND ALCOHOL ABUSE PREVENTION PROGRAM 
 

References: 
Drug Free Schools and Communities Act Amendment of 1989; 
Federal Drug-Free Workplace Act of 1988 



 
 
The District is committed to providing its employees and students with an alcohol and drug-free 
campus and workplace environment. It emphasizes prevention and intervention through education. 
 
Notice 
 
The District will provide annual notice to students and employees of the District’s drug and alcohol 
free campus and workplace environment. The District will provide written and/or electronic notice of 
its policies through: 

Publication of the policy in class schedules in print and on on-line; 
Annual print notification to employees in their paychecks; and 
On-line publication of Board Policies. 

 
Prevention and Intervention Programs 
 
The District provides education and maintains programs and services designed to aid 
students, employees and their families in receiving assistance for alcohol and/or drug 
abuse problems. Included in these educational and assistive programs and services 
are: 

Notification of the dangers of drug use and dependency in the class schedule; 
Mental health services provided to students through the Student Health Services; 

   and 
An Employee Assistance Program (EAP) for employees and their families. 

 
 
 

Alcohol and Drug Prohibitions 
 
The unlawful manufacture, distribution, dispensing, possession, or use of alcohol or any controlled 
substance is prohibited on District property, during District-sponsored field trips, activities or 
workshops, and in any facility or vehicle operated by the District. 
Violation of Board Policy 3550, Drug and Alcohol Free Environment and Drug and 
Alcohol Abuse Prevention Program, will be addressed by the District. The District will take appropriate 
action designed to address each specific violation, which may include, but is not limited to: 

Termination of employment, 
Expulsion, 
Referral to Campus Police or other law enforcement agency for prosecution as 

   permitted by law, or 
Mandatory participation in an alcohol or drug abuse assistance or rehabilitation 

             program. 
 
As a condition of employment, employees of the District will have their fingerprints recorded with the 
California State Department of Justice and any conviction or violations of the law involving drugs 
and/or alcohol will be reported to Campus Police and to the Human Resources Office pursuant to the 
requirements of law. In addition, employees must notify the District within ten (10) calendar days of 
any conviction for violating a criminal drug or alcohol statute while in the workplace. The District is 
required to report any workplace drug conviction.



 
“We all have chosen work that impacts lives. In doing so, we must draw from many sources to 
acquire the skills needed to be effective”. 

Dr. Karl Menninger devoted his life to working with people whose lives were in trouble. He saw a side 
of life that many of us will never experience. The following comments were taken from an address he 
gave at the United Nations in 1981. 

 

People are unreasonable, illogical, self-centered. Love them anyway. 

If you do good, people will accuse you of selfish, ulterior motives. Do good, anyway. 

If you are successful, you will win false friends and true enemies. Try to be successful, anyway. 

The good you do today will be forgotten tomorrow. Do it, anyway. 

Honesty and frankness make you vulnerable. Be honest and frank, anyway. 

People favor underdogs, but I notice they follow the top dogs. Fight for some underdogs, anyway. 

What you spend years building may be destroyed overnight. Build, anyway. 

People really need help, but they may attack you if you help them. Try to help people, anyway. 

Give the world the best you have, and you’ll get kicked in the teeth. Give the world the best you have, 
anyway. 

 

Karl A. Menninger, M.D. 

From United Nations Address - 1981 


